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TO:  Noblesville Board of Public Works and Safety 

FROM:      Patty Johnson, Interim Parks Director 

SUBJECT:  Request Approval to Award Contract for Bunker Renovation-Phase II to Verde 

Sports Contractors 

DATE:        May 14, 2024 

 

Attached is a service agreement between the City of Noblesville and Verde Sports Contractors.  
The City of Noblesville requested bids for renovation of the remaining bunkers at Fox Prairie Golf 
Course.  Phase I of the bunker renovation was completed in 2022 by the same contractor.  The 
parks department staff was very pleased with the work done by Verde Sports Contractors.  While 
we didn’t receive any additional bids and this bid is a little higher than the estimate, the cost 
increases are not out of line with the increase in cost of materials and shipping products since 
the estimate was prepared last year.   
 
The parks department staff recommends the Board of Public Works and Safety award the bid 
to Verde Sports Contractors.  Please feel free to reach out to me if you have any questions.  
Thank you. 























SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
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If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
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     FVF     Rev 04/02/2024 

Date to be submitted to BoW/Park Board:   (put N/A if not submitting to BoW/Park Board) 

Vendor name: __________________________________________________________________________________ 

Vendor Address: _________________________________________________________________________________ 

Brief description of purchase: ______________________________________________________________________ 

Source of Funding: 

Current Year Operational Budget 

Subsequent Year Operational Budget1 

Funding not yet finalized (attach explanation)2 

Loan or debt proceeds  

Non-Appropriated Fund3 

 Are you requesting that a Purchase Order (PO) be created for this expenditure? 

Yes Select for all purchases/contracts that will not be paid immediately 
No Select ONLY if department plans to initiate payment immediately 

Additional Comments: _________________________________________________________________________________ 

The Department certifies that sufficient appropriation authority exists in the stated fund and expense series to obligate the 
expense for future payment. 

     ____________________________              _____________ 
(Printed Name)               (Date) 

Department Director 
_________________________________ 
(Signature) 

Please email completed form to OFAbudget@noblesville.in.gov 

FOR OFFICE OF FINANCE AND ACCOUNTING USE ONLY

Fund # 

Department # 

Project # (NA if no project #) 

Expense Object # Amount 

#1 
#2 
#3 

 

OFA Action Taken 
Purchase Order Created PO # (if applicable):

Reviewed Availability of funds (Contract/Purchase of over $50k or paid with debt proceeds only) 

OFA Signature  

No Action Taken (Department should still include this form in purchase/contract approval submission) 

Comments: 

Initials: Date:

FINANCE & ACCOUNTING 
Funding Verification/Encumbrance Request Form 

1) This option may only be selected AFTER the adoption of the subsequent year budget. OFA will create a PO after the start of the next year. If contract 
details change in between form submission and the start of the year, contact OFA Staff. 

2) This option may only be selected in unusual circumstances. An additional FVF will need to be submitted to OFA once funding source has been 
determined. OFA will not create a PO until this follow-up form has been submitted. 

3) These funds are not appropriated through the annual budget process. They include but are not limited to grant funds and impact fee funds.

 

mailto:OFAbudget@noblesville.in.gov


   FVF   Rev 04/02/2024 

Instructions 

When should this form be used? 

1. All agreements reviewed or purchases submitted for approval by the Mayor’s Office, Board of Works, or Park Board
must be accompanied by a Funding Verification Form (FVF). This form should be completed and reviewed by OFA prior
to submission of purchase or agreement to the Mayor’s Office.

o Therefore, OFA must receive this form no later than 4:00 PM on the Thursday prior to the Mayor’s Office’s
submission deadline. Note: To ensure OFA has sufficient time to review and approve the FVF, please submit as
early as possible.

o For items to be reviewed by the Park Board, please ask OFA for FVF submission deadline.
o OFA’s projected turnaround time is as follows: forms received before 2:30pm will be returned by the end of the 

same business day, while forms received after 2:30pm will be returned the following business day by 10am. Please 
note that special circumstances may increase the lead time for approval, including but not limited to vacations or
illness, month/year end, and meetings.

2. The FVF is also the tool for encumbering funds for agreements with vendors that are not reviewed by the BoW or
Park Board. Submitting this form to OFA will initiate the creation of a Purchase Order (PO) when appropriate.

o Note: For agreements that do not require review by the BoW or Park Board, it is still advantageous for
departments to encumber the funds as soon as an agreement with the vendor is reached.

3. When requesting a PO, the FVF must be accompanied by an agreement, quote, or other sufficient documentation of
obligation, vendor, and purchase amount.

o Note: Limited exceptions may be made in special circumstances. Please speak to the Deputy Controller for
consideration of an exception.

Completing the Form 

1. Fill out information related to the vendor agreement and the source of payment.
o Check one of the options for funding source; if funding is not yet in place (or it is based on next year’s budget), a 

PO will not be created until funding is finalized.
o Individual POs can only be associated with only one (1) project, department, and fund. Therefore, if the cost of a 

contract is going to be split among multiple projects, departments, or funds, a separate FVF must be submitted for 
each.

o An individual PO/encumbrance, however, may be split between multiple expense codes. Fill in each expense 
code associated with the agreement, as well as the cost associated with each expense code.

2. Along with vendor information and funding source, please indicate whether you are requesting that a PO be created.
o If you select “Yes”, then a PO number will be generated. Selecting “No” indicates that the obligation will be paid 

immediately via the next accounts payable claims payment cycle.

3. The department director (or designee) must sign the form certifying that funding exists to pay for the full annual
cost of the agreement. Note: The availability of existing appropriation authority can be checked by using the ‘Budget vs. 
Actual’ reports in OpenGov.

o For agreements with costs exceeding $50,000, OFA Staff will also review the department’s available 
appropriation authority to certify that funding is available.

o For agreements with costs funded from debt or loan proceeds, OFA Staff will also review available resources to 
certify that funding is available.

4. Once completed, transmit the form and supporting documentation to OFABudget@noblesville.in.gov. Please name the 
file as follows: Year, Month, Day, Fund #/Department #, brief description.

o Example: “2020 02 25 – 101003 – OpenGov Contract”

5. After receiving the FVF, OFA Staff will review the submission, take whatever action is relevant, and will then transmit a 
copy back to the department. If a PO is created, the PO number will be listed at the bottom of the form, and the PO will 
be attached.

mailto:OFABudget@noblesville.in.us


City of Noblesville Fox Prairie Bunker Remodel Phase 2 Scope of Work 

SOW -1 
 

 

This Scope of Work for the City of Noblesville Fox Prairie Bunker Remodel Phase 2 is to work 
with the Noblesville Parks and Recreation Director to perform the following work: 

 
• Reshape and resand the following bunkers 

o Central Hole 4 
 Fairway path bunker 
 Fairway path bunker 

• Reshape and replace using Better Billy Bunker Specifications the following golf bunkers: 
o Central Hole 4  

 Green path bunker 
 Green tree bunker 

o Central Hole 5  
 Green tree bunker 

o Central Hole 6 
 Two fairway path bunkers 
 Fairway middle bunker 
 Green path bunker 
 Green tree bunker 

o West Hole 3 
 Fairway middle bunker 
 Green bunker 

o West Hole 4 
 Green bunker 

o West Hole 5 
 Green bunker 

o West Hole 6 
 Green bunker 

o West Hole 7 
 Green path bunker 
 Green tree bunker 

o Hole 8 
 Green bunker 

• Remove and grass over the following golf bunkers 
o Central Hole 6 

 Fairway tree bunker 
o West Hole 3 

 Fairway tree bunker 
• Each of the above bunkers (including reshaping) to be marked by Owner and certified by 

contractor prior to completion of work 
• Contractor is required to: 

o Obtain all necessary permits; 



City of Noblesville Fox Prairie Bunker Remodel Phase 2 Scope of Work 

SOW -2 
 

o Complete all utility locates; 
o Strip and dispose of existing grass from areas to be graded; 
o Stockpile topsoil from areas to be graded; 
o Remove and dispose of existing bunker sand and bunker drainage;  
o Grade or to remove existing bunkers as required;  
o Fill and compact depression to eliminate the possibility of settling; 
o Construct drainage system as required;  
o Shape, reconstruct bunker slopes for newly constructed bunkers;  
o Install internal bunker drainage system and connect to existing drainage system, 

or outlet as directed by Parks Director or designee; 
o Grade fairways and roughs as required;  
o Trim and finish grades and replace topsoil; 
o Install and repair irrigation system as required;  
o Repair cart paths as required;  
o Finish grade all areas and remove rocks;  
o Fertilize and sod;  
o Place, spread, compact and rake bunker sand; and 
o Complete/satisfy final inspection 

The above list is intended only to establish a general order of work and is not a detailed 
list.  Many items can be done concurrently, and various areas of work may progress at a 
faster pace than others due to weather conditions or other unknown variables.  Not all 
specific operations may be mentioned but are considered to be included as required. 
 

• The Contractor shall be responsible for staking and laying out all lines and grades, as/if 
required, in accordance with the drawings and to meet field conditions to properly 
construct any necessary or required element. 
 

• Where indicated, Better Billy Bunker Specifications (attached) shall be followed. 
 

• All grassing shall follow the Grassing Specifications. 
 

• Where excess material is generated at any feature site and stockpiled adjacent to the site, 
Contractor shall move material to a feature site that requires it, or dispose/stockpile it at 
the direction of the Parks Director or designee. 
 

• Soil moving, seedbed preparation and laying of sod will not be permitted when 
conditions are too wet or too dry. All such operations are to be performed only with 
Specific approval of the Parks Director or designee. 
 

• Materials for bunker sand, irrigation, seed, soil amendments, bluegrass sod and fescue 
sod will be specified by Parks Director or designee. 
 



City of Noblesville Fox Prairie Bunker Remodel Phase 2 Scope of Work 

SOW -3 
 

• All irrigation work required shall be coordinated in advance with Parks Director or 
designee. 
 

• Contractor shall provide City of Noblesville an at scale drawing of record showing 
infrastructure and features as built. 
 

• Before acceptance and final payment shall be made, the Contractor shall restore, in an 
acceptable manner, all property which he may have damaged in the completion of the 
work, and all parts of the work be left in a neat and presentable condition.  All ground 
occupied by the Contractor in connection with the work shall be cleaned of all rubbish, 
excess materials, temporary buildings, structures and equipment, and all waterways left 
unobstructed. 
 

• For a period of one year from the date of final acceptance of the Contract, the Contractor 
shall promptly furnish, install, repair or replace without cost to the Owner, any and all 
items which prove to be defective in either material or workmanship which Contractor 
provided and installed. 
 


	New Cover 9.pdf
	Bunker Renovation Award - Verde Sports Contractors.pdf
	BOW Memo 5.14.24
	Fox Praire Service Agreement Scan
	Certificate (1)
	2024 04 24 - 110021 - Verde Sports - Bunker Rehab Project Phase II - signed
	Department Director
	FINANCE & ACCOUNTING
	When should this form be used?
	Completing the Form


	Noblesville Fox Priarie Bunker Phase 2 Project General Scope of Work (jwh).pdf

	Date to be submitted to BoWPark Board: May 14, 2024
	Vendor name: Verde Sports Contractors
	Vendor Address: 220 1st Street, Unit 4, Langley, WA 98260
	Brief description of purchase: Fox Prairie Bunker Renovation - Phase II
	Check Box1: Yes
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Fund: 110
	Department: 021
	Project  NA if no project: 023.2011
	Expense Object 1: 490.100
	Amount1: 421381.40
	Expense Object 2: 
	Amount2: 
	Expense Object 3: 
	Amount3: 
	Check Box6: Yes
	Check Box7: Off
	Additional Comments: 
	Printed Name: Patty Johnson
	Date: 04/24/24
	PO  if applicable: 
	Purchase Order Created: Off
	Reviewed Availability of funds ContractPurchase of over 50k or paid with debt proceeds only: Off
	No Action Taken Department should still include this form in purchasecontract approval submission: Off
	Comments: 
	Initials: 
	Date_2: 


